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1 CoOPY PROCEDURE #EE[1E%

1.1 LOADING DOCUMENTS HERTS

| 1.1.1 Document Feeder BE)ERIEE
1. Confirm that the document is free of tag 1. HERETS L HEREL - BE - gTE8tT
paper, adhesive tape, staples, and clips, BFREY M - LB RENRISHESE
and stretch out the document if it is e
wrinkled or folded.

2. Align the upper left corner of the document 2 ¥mEfREA FE - LUEIFREEIERER

so that the original size is correctly NI
detected.

3. Load the document face up (when the 3. ENE(EEEBEBAATFE)SH L THE
document is 2-sided, place the front side RERBEEN PR -

up) in the center of Document Feeder.

| 1.1.2 Document Glass I E 1k

1. Open the Document Cover. 1. FIEREZ -
2. Load the document face down with the 2. BREEEHT  UHBKREERNA A
document aligned with the upper left RUMERTS -

corner of the Document Glass.

L]

. |
-

\
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1. Press the Home button. 1. B—TEE%: -

D

HED R R

(D

Scan to Folder

@ | ~

1D-FMED BRI W IXE

& B

Copy (ID Card) Send from Folder

I

Job Flow Sheets  Scan to Desktop Remote
Assistance

&

Wi G

2. Tap [Copy].

WD EER

[

ID-42ED WRIRE

i

TIERE

[

Copy (ID Card) Send from Folder

I: -

Job Flow Sheets Scan to Desktop Remote
Assistance

3. Configure necessary features. 3. FBEFEINEE -
4. Tap [Start] to copy. 4. BHE [RE) HBEED -

Copy

B Quantity +

E Output Color
Black & White

O

2 Sided < {ici]
1>1 Sided

Paper Supply fRaREeE
Auto Select B

£l

Reduce/Enlarge L2 #BUVERK

100% 100%
1 Set(s)

Pages per Side ZRENUNET)
Off i

EH
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1. Adjust the quantity with the plus/minus 1. EFEIIRRBEGY - Skl

icon. Tap [Start]. Otherwise, tap [Quantity]

for the number pad (Step 2).

Copy

@ Quantity

E Output Color
Black & White

P

2 Sided
11 Sided

[

Paper Supply
Auto Select

Reduce/Enlarge
100%

SE]

Pages per Side
Off

2. Enter the number of copies.

3. Tap [Start].

( Quantity

If you have entered an incorrect value, tap

and enter the correct value.

Note: Enter up to 9999 for the number of

copies.

(ERE)] ; masme
5288 (B 5B -

L c])

= HREE

BUVERK

ZIRETNNST)

2. BIABEEL -
3. ¥ [RE] -

(D8] - BREF

mamAstmee . gzl sew A FEy
21E -

7T . RS 0JEA 9999 EENEL -
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2 BASIC COPY FEATURES E A EIINEE

BJ output Color B sxex
Black & White

[J 2sided ) &&@
151 Sided

=| Paper Supply fRoREEE
Auto Select

Ed Auto Detect & en

B Fullcolor K] =%

9 Black & White M ma

[0 bual Color (Red / Black) 0 we gsexe
[ single Color (Red) [l =% aa

** More Options cee EBBE

=

Make copies in full color if the original is color, ZAEBEHERBHNEY  EXBRBETE
and in one color (black) if the document is FARLH] - BERARRETES (F8) & -

black and white.

Full Colo 2%

Output in full color. PIZEF¥AEL -

Black & White| =

Black & white output only. PIEB®EE] -

Dual Colo i de]

Output copy in two preset colors. FAHAMBEEEIIYRRT -
Single Colo 3

Output color in one color. PE—EBeRIlEelRs -
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D Output Color

Black & White

[[JJ 2sided
1->1 Sided

=l Paper Supply
Auto Select

11 Sided
1-2 Sided
*¥ Head to Head

1-2 Sided
Head to Toe

2-2 Sided
*¥ Head to Head

2-1 Sided
*~ Head to Head

*+ More Options

1—1 Sided

Makes a copy of a 1-sided document on one
side of the paper.

1—2 Sided Head to Head

Makes a copy of a 1-sided document on both
sides of the paper. The orientation of the front
and back sides of the copy will be the same
as that of the document.

1—2 Sided Head to Toe

Makes a copy of a 1-sided document on both
sides of the paper. The orientation of the front
and back sides of the copy will be the
opposite of that of the document.

2—2 Sided Head to Head

Makes a copy of a 2-sided document on both
sides of the paper. The orientation of the front
and back sides of the copy will be the same
as that of the document.

2—1 Sided Head to Head

Makes a copy of a 2-sided document on one
side of the paper. The orientation of the front
and back sides of the copy will be the same
as that of the document.

€|

fRoREEER

EE-EME

EGEHB

L 968

EENHE

EEHM

i’ EERTSE R ARRRVER -

EE-20 ZAHH

%5 EE T JRAS 48 IR AR SRRV D

BT | AT EAEE -

EE-2H N

i B T R A5 48 EN AR AR SRRV D

BT EE AT A

EH-¥H TAHH

R EE RS E LR ARRRUMIE -

RER TS RIEX AT EEE -

EH-El TAHH

i EH RIS E R AR RAVER -

RER T REX H T EEE -

187Xy IEE AT

& XY IEE AT

& 7N IEE AT

&N IEE A
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[J 2Sided ) &&@
1->1 Sided

= Paper Supply = KRR

Auto Select
FBIVERK

Reduce/Enlarge

7> Auto Select

As R
Uncoated, 81-90 gsm

A3
Uncoated, 81-90 gsm

A4
Uncoated, 81-90 gsm

442x308mm M
Film, 257-300 gsm

A3
Uncoated, 81-90 gsm

100%

> B8

vy |
JEE MR, 81 ~ 90g/m?

A3

2 JER{4, 81~ 90g/m?

A4
JEEAHE, 81 ~ 90g/m?

422x297mmil
BH, 257 ~ 300g/m?

A3
JEFAMAAE, 81 ~90g/m?

450x330mm 450x330mm il

=5

The paper type of all the trays are defaultas  FRAEMARMNALSRIBETERL A TEA - NR—E
plain paper, if one tray is out of paper, it will ARt - EEEEEMRAAER T
select the tray with the same paper size B -

automatically.

Note: If the original size is different fromthe ¥ & - 1R EFBER~THEARWAER TG -
sizes in paper tray, you must select a tray Bl h /B4R RS -

specifically.
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2.3.1 Tray 5 (Bypass) #% 8% 5 (FiX4ARL)

Load paper in Bypass tray (Tray 5) when it EEEANLE 1 -2 R3WAER  FEAFE
cannot be used in Tray 1, Tray 2 or Tray 3. AR (ARB& 5) EITEL -

1. Load paper with the side to be copied or 1. WBHE  EEOHIINHW—ESEE - - 5
printed on facing upward. Insert the paper ARREEIEAMREARALRE -
until its edge lightly touches against the
paper feed entrance.

2. Adjustthe Tray 5 (bypass) settingonthe 2 FEEBERFAMBRE - H%ER [OK]
screen. Tap [OK] to save. 17 °

X Tray5 X FEgse

Paper Size

HRRT

442x308mm 422x297mm

Paper Type fRsRIEM

Film BR

Paper Weight fRSREE

257-300 gsm

257 ~ 300g/m?

Adjust Paper Curl

RIS EARIE

Default Value NE

Adjust Alignment HERIE

Default Value NE

Adjust Fold Position RSB EOVRR

Default Value E
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This feature copies two, four, or eight pages [t ThAEE]#5 2 & - 4 E5) 8 EEENTEF—3EAR
of a document together onto one side of a il

single sheet of paper.

Paper Supply fRoREEE

Auto Select

fEVERR

Reduce/Enlarge
100%

Pages per Side ZRE1INSE1)

Off

O off s

2 Pages (Reading Order:
Left=>Right / Top=>Bottom) EI

2RE1 E-BIE-T
4 Pages (Reading Order: Right
then Down)

= » —
8 Pages (Reading Order: Right H ka1 x5t-6

then Down)
: B sga1 xt-6
** More Options

- RfEE

23EE 1
Two pages are copied together onto 48 o EEFESEEINE—ELH F -

a single page.

AES 1

Four pages are copied together onto 48 A EEFSEEIIRNE—ELH F -
a single page.

83&E 1

Eight pages are copied together onto 48 8 EEFSHEEIINE—EL | -
a single page.
Note: Change the Reading Order in AR #E [BEtERE ] EAFikRIER -

[More Options].
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2.5 CopPy OUTPUT D E/ADE

Set the printing order of paper output.

Folding
Off

Ett] Copy Output
Auto

[E] Output Dest. / Offset Stacking
Finisher Top Tray

@ Auto

% Collated

Uncollated

I Uncollated with Separators

Copies are output collated when using auto
document feeder.

Collated

The machine outputs sheets sorted into

sets that are arranged in page order.

Uncollated

The machine outputs the specified number

of copies and sorts sheets by page.

Uncollated with Separators|

The machine outputs copies with inserting

blank sheets as a separator and sorts sheets

by page.

BB HARRNRE -
iRRIBE
Oy PBEARSE
BHUB/ONIEEEH
sET IR R
CY=1 )

By SEKHE)

By AHERER)

N FoE+#E

HEl

ERENEEZEREETR  EXRKIE -

78 (KO

AEZRERIRF D EBLENER -

ADB(MRER)

AEZREEENEAHE - WIKEEIE
FRHER -

A E+IAR

AETHERENERPBEBAZBRIERBE -
WiZREEIRFHER -
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2.6 STAPLE (OPTIONAL) B3] (BESMNEE)

This feature sets the position for stapling. tEThEEIR AL s TR B A B IE -
Note: This feature is optional. IR EREINER -

Staple 58]

Hole Punch 131

Folding HRBE

Off

1 Staple Top Left

2 Staples Left

4 Staples Left

2 Staples Top

4 Staples Top

The range of number of sheets eligible for R/VEITREA 2 - &% 5 100 (£ 90 gsm
stapling is 2 - 100 (when 90 gsm paper is #ORRE) -
used.).
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2.7 HOLE PUNCH (OPTIONAL) T, (RRIMNEE)

This feature sets the position of the hole METHEEIREITA A B R EIE -
punch.
Note: This feature is optional. TE  ERRINEE -

Staple

Hole Punch AED

Folding RIS R

Off

2 Holes Left

2 Holes Top

2 Holes Right

4 Holes Left

4 Holes Top

There is no maximum number of sheets for A EREZS FIR -

Hole Punch.
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This feature selects the type of documents,
such as text and photos. By selecting a
document type, you can make copies at
optimum image quality.

1. Tap [Original Type].

Face Up/Down Output

Auto

=[E Original Type
Photo & Text / Printed Original

I@] Mixed Size Originals
Off

2. Tap the down arrow to reveal the
selection.

=[E Photo & Text

Photo Type
Printed Original

Auto
Photo & Text
Text

Photo

Map

Select this option when the type is based on
Output Color setting.

Photo & Tex{

Select this option when the document
contains both text and photos.

Select this option to make copies of text.

Select this option to make copies of photos.

Select this option to make copies of elaborate
documents such as map.

UETHRER RSO TE SRRV ER 1 - BIUNX ==HNIR
R - BHEEXHES - QoEASEERNE
BT -
1. #E [ReEE]

ENLEISE

8%

@ REER
NFIBE (EDRIFBE)
3 RERYERR
i

2. BEMO MEBITRERE -
SE XA

RA a5

ENRISRA

8%

Sl XFRA

XZF

HEl

R ILEIR -

- AR E IR -

N F

EENFRTEIG - BEEILEIR -

B8R A

EEEGNRAR - BEEIEE -

1th &

EENEBARNE G (10 : B 5 - FFEELL
=B -
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This feature copies both sides of a small UEIhEERG SRS R A0/ N B (B0 E5) FIIE
undetectable original, such as an ID card, e e ] 75 (5] — T ALZE I -

onto one side of paper.

1. Tap [Copy (ID Card)]. 1. 2h#EE [ID £&EH1)] -

= =

Copy (ID Card) ID-R48ED

2. Place the ID Card on document glass, 2. MBYHRKIEENR  FTEASETF - =
front side downwards. Put on the cover gf b3 - AEEE [RE] -

and tap [Start].

-y

Copy (ID Card) 1D-E48ED

=

Place an ID card near the top-left corner of the SISIDFIEEME T - MEEMMEREIEERTANTE
document glass with the front side of the card facing

down.

3. Turn over the card without changing its 3. BlEH  WEABNE - BhE [EE )
position. Tap [Scan] to copy the back side EBEXHNER

of the card.

Copy (ID Card) ID-EEED

=

Scan the back side of the ID card
Place the ID card near the top-left corner of the

document glass with the back side of the card facing

down

Qriginal

1 Delete

Start
100%
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When a document is of non-standard size,
and the output needs fit to the paper size,
follow the steps below.

EXGRBRELIMIRST - MEXFTEF SR
BRABRANR - BIREUUNERE -

1. Tap [Reduce/Enlarge], and then select 1. EE [#/IVELK] - SABEE
[Auto %].

(B %] -

Paper Supply
Auto Select

Reduce/Enlarge
100%

E Pages per Side

Off

100%

100%

Auto % 88%

50% A3-AS5, B4-B6 50% A3—AS, B4—B6

70% A3-A4, B4->B5 70% A3—A4, B4—BS

81% B4->A4, B5>A5 81% B4—A4, B5—+AS

86% A3-B4, A4->B5 86% A3—B4, Ad—BS

115% B4->A3.B5->A4 115% B4—A3. B5—A4

2. Tap [Paper Supply], and then choose the 2 Bfi [AFSRIBIE] - AABEBIBFRAFTMAE -
tray you need.
Note: For Bypass (Tray 5), the orientation
of the original and the paper must be the
same.

[J 2sided

AR ERFEMARE AR
MEFFRIMNEAE—E -
iR

[ReAN A

1->1 Sided

=l Paper Supply fBUVECR

Auto Select

Reduce/Enlarge ZRE1INS1)

100%

> Auto Select > B8

vy |

vy |
1 Uncoated, 81-90 gsm

A3
& Uncoated, 81-90 gsm

A4
Uncoated, 81-90 gsm

442x308mm
Film, 257-300 gsm

A3
Uncoated, 81-90 gsm

450x330mm

IR MR, 81~ 90g/m’
A3

2 JeBfA, 81~ 90g/m?

A4l
FFE A, 81~ 90g/m?

422x297mm il
B, 257 ~300g/m?

A3
JEZMAE, 81~ 90g/m’

450x330mm il
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3. Tap [Original Size]. 3. BB [RiBL~T] -

E@ Original Orientation

Upright

<—I—> Original Size
Auto Detect

Sharpness

Normal
4. Tap the down arrow to reveal the 4, RO NEIEITREIEE  BEIE
selection. Select [Custom Size]. (BEIRY] -

{ BEBRY

< Original Size

Auto Detect / Standard Size BESERY

Auto Detect B E{ER

A3 Auto Detect / Standard Size A3 BURBRY

A4l Custom Size A4 BETRT

A4 [ A4al]

A5 O AS(]

5. Enter the values of X and Y dimensions. 5. B ABEMNAENEE - sREEE
Tap [Start] to copy. (RREN] 4BED -

i

< Original Size < RBRY

Custom Size BEIRY

432 mm) X : (15~ 432mm)

100

Y : #£(15 ~297mm)

297 mm)

100
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2.11.1 Stopping and Cancelling the Copy Job = 1EXERR#EEN T /E

1. Tap [Pause]. 1. BE [FLE] -

X Copy X |

Copying. EEEEN(RED) -

Originals

1

Original Size

A4 O

Output Color

a =]
Black & White RO BEURER)

Copy Output
Uncollated

s
—RRERE

User

2. Tap [Cancel]. 2. BHE [HIE]) -

Copy

You can resume the job. ATRERARED -

Originals

1

Original Size RUVIRA

A4 100%

Reduce/Enlarge

100%

Output Color REIRAE

Black & White RO BEUKER)

Copy Output ERE
Uncollated —ERE

User EELe=h]
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2.11.2

If you have more documents to copy, select
[Add Next Original] on the touch screen while
the current document is being scanned. This
allows you to scan the documents as a single
set of data.

1. Select l:l while scanning is in progress.

X Copy

Add Next Original

Copying.

Originals

1

Original Size
A4 0

Reduce/Enlarge

100%

Output Color

Black & White

Copy Output

2. Load the next document, and then tap
[Start].
3. When all documents have been scanned,

select [Complete Scan].
Copy

Add Next Original [11 ] Complete Scan

You can copy the next set of originals.
Load the originals and tap Start.

Originals
1

Quantity
171

Page
171 Cancel

Original Size

A4 [

Load the Next Document F{& T —

2. WMAR—

3. BREMBEXHE

RS
HERAEMNXAHZER - BERBEXARERE

EBRNENR EEE HBRE ]
NHRB—ERMETIRE

- JOUE O %

1. surmermmzz -

X &

HIBRTE

IE#EARED -

ARUKIGE)

ERE

DIR% - #%E (RE] -

EiE [oplimm] -

=Ep

HIBRT

TfRRAEED -
BET—RRBE - ZTRE]

1

HBUVELR
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2.11.3 Interrupting the Copy Job #EENEZE

Interrupt suspends all copy and print jobs in - {FENE R IEIEENFBIEN T 1E - BB EE
process and prioritises the jobs started during  $&EENERRSBA4AA0 TIE -

the interruption.

1. Tap [Interrupt] during a job. The machine 1. fFET/Edh . B538 [IHED) - AT E (=T
will stop printing.

—

Pin:

i
i

-

Scan

o
@]
<d

Copy (ID Card) ScanAuto Remote ID-F48ED =9k 30]

Assistance

REHIED L ZHES LD RRRIRF

Secure Print Scan to Folder Send from Folder

2. Tap [Copy] or [Secure Print] to proceed. 2. BREETHAEETT T1F ( [#EEN) 3

On completion, tap [Interrupt]. All (HZ2BIEN]) ) - SBRkfE - BhiE
(BRBRIGEN] - EREFN LIFEEMEA

suspended jobs will start again.
4

Secure Print

RBIIED
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Customer Support Center

Telephone

Hong Kong (852) 2513-2513
Macau (853) 2855-8008

Email

shm-fbhk-csc@fujifilm.com

Live Chat

https://www.fujifilm.com/fbhk/en
(Find Chat with Us! in the bottom right)
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