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1 OVERVIEW B =

In this training note, the primary focus is
[Scan] (methods include SMB, FTP, SFTP &
email. There are various other scan methods
on this model: Email, Scan to Folder, USB,
Scan to Desktop etc.. To find out which scan
method you are invited to use, please consult
your Administrator or Fujifilm Business

Innovation service representative.

AEIERRAALL (1798 ] (%182 SMB ~ FTP -
SFTP 3 EEEFR) BE - AERTEHEEA
wEAOI - W MERE - BEIERK
USB » WSD iF# % - ZHEMEE AR
wmHEAhI - B BT HREEEEN -
MoaETBRBEEAFRHBAE 7 -
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2 SCANNING PROCEDURE 1R &

2.1 LOADING DoCUMENT W ERTS

| 2.1.1 Document Feeder BE)ZETSRE
1. Confirm that the document is free of tag 1. TR ETS FEAER L - BE « §1Z246t50
paper, adhesive tape, staples, and clips, BEFREYm - UHBERENRSHEER
and stretch out the document if it is e

wrinkled or folded.
2. Align the upper left corner of the document 2 ¥mEiSA A @ UELFEEIERERL

so that the original size is correctly N e
detected.

3. Load the document face up (when the 3. ENE (EEEREBRFAALERE) S WK
document is 2-sided, place the front side ERNEREENPR -

up) in the center of Document Feeder.

| 2.1.2 Document Glass 37 3% EH 1

1. Open the Document Cover. 1. FIREEE= -
2. Load the document face down with the 2. BREBEEIT  WHBEKIEERNWA A
document aligned with the upper left RUEIRTS -
corner of the Document Glass.
\ - -
L] L [
I ~ =
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1. Press the Home button. 1. B—TEEI%: -

(D

|eD FLECES L

Tk

Scan to Folder

) i) = Bn

ID-FMED RRRRE

L]

Copy (IDCard)  Send from Folder

L] (6

Job Flow Sheets Scan to Desktop Remote
Assistance

b b

2. Tap [Scan]. 2. BhE [B] -

Scan to Folder

&= [

Copy (ID Card) Send from Folder

= (o

Job Flow Sheets Scan to Desktop Remote
Assistance

WD ERR

[

ID-F4EED HRIRIR(E

=

IR

3. Tap [Select from Address Book].

Scan

Select from Address Book

nd Method

SFTP

One-Touch Buttons BRIRERR
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4. Select user’s scan location and tap [OK]. 4, EBiZEHEEWIEHBUSE @ A%8% [OK] -

X Address Book

User1

User2

5. Tap [Features] to configure necessary 5. Zh [THEEEEE ) LIS EBFTEINEE -
features.
6. Tap [Start] to scan. 6. E [RF] RBFERE -

s

| 2 Z - i z

Method Features Reset A AR 14

Rrevey m User Folder A X @ A User Folder A

File Format Q ENEIE BN
.pdf

Color Scanning D BHEe¥

Grayscale P& (256 2RE)

2 Sided Scanning [ emRBwmx
1 Sided B8

Resolution e
600 dpi 600dpi
Original Type . =E RBRERE
Photo & Text XFIBR
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3 SCANNING FEATURES i@t 18

Set the scanning color for the documents to
be scanned.

Q File Format
.pdf

m Color Scanning
Auto Detect

Q 2 Sided Scanning
1 Sided

E Auto Detect

E] Color

M Black & White

D Grayscale

The color of the document is determined
automatically.

Select to scan a color document.

Black & White]

Scans a document in monochrome 2 tones.

Grayscale,

Scans a document in grayscale. It is suited to
documents containing gradations that cannot

be reproduced with monochrome.

REFHERBHBEES -

B ENLiERES
b BHew

[} emRmEx

& Be®
"=

M zoeem)

[ mpseem)

HE

KEBHHAERBBE -

2
Ea

EEREYRRE -

EE 2 BR)

UEBERRHRT -

KB (256 & FE)

VISR EIRTS - EaRREEHEBFEL
=B (8e) hERNERTE -
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@ File Format B e
pdf

Ed Color Scanning B stew
Auto Detect

D 2 Sided Scanning [) earmesx
1 Sided

1 Sided BH

2 Sided @E - 5N
Head to Head

2 Sided @& RN
Head to Toe

* More Options see HAHESTE

1 Sided E=AiE])

Select this to scan only 1 side of the DERMEEERR - BEIER -
document.

2 Sided Head to Head| EH - A

Select this when both sides of the 2-sided HEHERENMELSER — O - BIZHIE
document are in the same orientation. B -

2 Sided Head to Toe| EH - -6

Select this when both sides of the 2-sided HEERENMEAER SO - EBiEHEE -

document are in the opposite orientation.
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ErRREIX

D 2 Sided Scanning

1 Sided

Bl Resolution BRATE

600 dpi

=E Original Type Rig#ER

Photo & Text

Photo & Text

=l XF/IRRK

Text

Xz
Photo

RA

Photo & Text =B E

Select this item when the scanning document a2 ZRBRANESEEZHIER -

153

contains both text and photos.

X
Select this item when scanning text clearly. EEEWMBB YR FBEIEN—1EE -

A

Select this item when scanning photos. BB AR  BEEEIE -
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Select the format of scan data.

9 File Format

pdf

D Color Scanning
Auto Detect

D 2 Sided Scanning
1 Sided

7

< File Format
Reset

@ .pdf FBIC user 1

Compression Method

MRC High Compression

PDF Security

< File Format

& tif/jpg (Auto Select) FBIC user 1

@ tf
& pg
@ pdf

@ xdw (DocuWorks)

1 Recipient(s)

Start

tif/.jpg (Auto Select)

Automatically selects tif or jpg. [.tif] for black &
white. [.jpg] for full color and grayscale
images.

Saves multiple pages as 1 tif file.

lipg

Saves as a jpg file.

Saves as a PDF file.

.xdw (DocuWorks)
Saves as a DocuWorks file.

EEREERE -
= R R

L stey

[} eEmm@Ex

< EDmERT

@ .pdf FBIC user 1

EiREt

BEE(MRC)

PDFEIE

{ ENERERR

5 Aifljpg(SENi%E) FBIC user 1

Aif

xdw(DocuWorks)

1ifljpg E1E)
HENEEE tif 5% jpg - BEAIS [tif] » =LA
xRS [jpgl -

TIFF

PL1 @ tif i REEZE -

lipg

M jpg 1EFHEF -

pdf

P pdf &&= -

l.xdw (DocuWorks)

M\ DocuWorks &/ -
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Set a single file for each page, and save in 185 1EEE . DUSEREELAEE -
the specified format.

& File Format ENHIERB

pdf

& Color Scanning b ®tew

Auto Detect

[} 2Sided Scanning EHRBEE

1 Sided

< File Format { ENBR=EBER

FBIC user 1 BE#EMRC) FBIC user 1

PDF Security PDFE&IE

Single File for Each Page SREETAE

Optimize for Quick Web View RIEWebIRIR

Single File for Each Page] SEEETHE
Save each page as a single file in the EREE AR ES BT A—EEE -

specified format.
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Set the resolution for the documents to be IR E SRR E -

scanned.

[ 2Sided Scanning [ sERE@E:x

1 Sided

Bl Resolution H mE

300 dpi

=l Original Type =k RBRERHE

Text

200dpi
300dpi
f#  400dpi

B 600dpi
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When using the [Email] or [Scan], you can B [#HEE] 2 [F#E] 5 - SoliEER
specify the file name of the document to be BIXEENEZHE -

sent.
[=r File Name [ 1ERSTE
[Date & Time].pdf [BHA/B5R].pdf

3 File Name Conflict 2 #=sEEER0RE
Rename New File BEUANRGIEEIE

X File Name
&

Enter a name with the displayed keyboard. ERBAT ARSI A ZTE - JAR RS
Tap [OK] to save. [OK] &% -
W BRERDPYNESEISRE M
= AL YN LRy © B
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3.8 SKkiIP BLANK PAGES = ZEHE

Remove the empty page(s) of the original on 12485 - EHHERERERNZEAEE -
the output.

<7~ Skew Correction

EF skip Blank Pages B =kens

8 Book Scanning Op =m=wn

Tap the option. Select [On]. hERfhETE . EIE [A])

In some cases, the original has sheets with Bl —HERBHEEEEANS -  MEERRK

image on both sides while some other with B - FEHIEINEER - SRERCERE

image on one side only. Select as well TeERBEZE. N [(EE] - A1 HBE
[2 Sided] in “2 Sided Scanning” before f -

scanning.
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4 OPERATIONS DURING SCANNING 3% 15 B B RO 15

1. Tap [Pause] on the touch screen. 1. EZEREF [(EI1E])] -

X Scan (PC) - SMB X REZEPC(SMB{EX)

Add Next Original HIBRTE

Scanning. EfERRE -

Transfer Destination Name
Annual leave form

185

Annual leave form
Transfer Destination
\\10.86.28.200\Public_SMB\Scandelivery\Annual
Leave Form

\\10.86.28.200\Public_SMB\Scandelivery\Annual Leave
Output Color
Black & White

File Format

PDF

2. Tap [Cancel]. 2. BMEBRTEL [(PIE] -

Scan (PC) - SMB RIEEPC(SMB#IX)

Add Next Original FIBIRTE

You can scan the next set of originals. TIBERR -

Transfer Destination Name i
Annual leave form Annual leave form

r Destination ] i
\\10.86.28.200\Public_SMB\Scandelivery\Annual \\10.86.28.200\Public_SMB\Scandelivery\Annual Leave
Leave Form Form

Originals R78
1 Cancel

Original Size
A4 Send
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5 LOAD THE NEXT DOCUMENTKE F—1H RS

If you have another document to scan, turn
[Add Next Original] on while the current

document is being scanned.

1. Select ﬂ while scanning is in progress. 1.

X Scan (PC) - SMB

Add Next Original

Scanning.

Transfer Destination Name
Annual leave form

Transfer Destination
\\10.86.28.200\Public_SMB\Scandelivery\Annual
Leave Form

Output Color
Black & White

File Format

PDF

2. Load the next document, and then tap
[Scan].

Scan (PC) - SMB

Add Next Original m Change Settings

You can scan the next set of originals. Complete Scan

Load the next set of originals and tap Scan. (Send)

insfer Destination Name

Annual leave form

\\10.86.28.200\Public_SMB\Scandelivery\Annual
Leave Form

3. When all documents scanned, select

[Complete Scan (Send)].
Scan (PC) - SMB

Add Next Original m

You can scan the next set of originals. Complete Scan

Load the next set of originals and tap Scan. (Send)
ransfer Destination Name
Annual leave form

Transfer Destination
\\10.86.28.200\Public_SMB\Scandelivery\Annual
Leave Form

Change Settings

MREAEMRTEFRRHE -
- w8ns LEE [(ERRB] -

srpmeTrmze L -

X RIEBEPC(SMBIEX)

HIBRES

IEFERTE -
RS

Annual leave form

xR
\\10.86.28.200\Public_SMB\Scandelivery\Annual Leave
Form

2. MAT—0RTE - BhE (R

BBEPC(SMB#X)

FIBIRTE

TR
BET—RREE - B TR -

WX OB SHE

Annual leave form

WX R

\\10.86.28.200\Public_SMB\Scandelivery\Annual Leave
Form

3. MERRBREZE  FEE
(emimH GxE) 1 -
RBBEPC(SMB{#IX)

8RS

TJiRARBE -
BET—RREE - ZTERHE] -

WEOESE
Annual leave form

Wi

WUN
\\10.86.28.200\Public_SMB\Scandelivery\Annual Leave
Form
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6 SPECIAL FEATURES %5 BITNEE

You can preview and rotate the scanned

images while scanning the document.

1. Tap [Preview].

O Preview

B File Format
pdf

E Color Scanning
Black & White

FHAR - SOMURE B RETE -

1. PHE [FBE)]) -
© W|E

& ENERsEE
.pdf

b @tex
BHEMR)

2. Select the pages and tap [Rotate] to rotate 2, EIBFFEIHEE - AR (18] &

the scanned image in correct direction.

X Preview (Total: 4)

Select All

E].D.
Q Q

1 2

Scan Next Originals

Change Settings

Cancel

Send (All)

3. When you have finished preview and

rotated the document, select [Send (All)].

X Preview (Total: 4)

Select All

-H-B
Q Q

2

Scan Next Originals

Change Settings

Cancel

Send (All)

N EEeEEIEER M -

X EHEs)

e

-H-B
Q o}

1 2

3. ETHIRERIRENHE - EE
(=5 (ZE)] -
X #EE@EH)
e

-H-B
Q )

2
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1. Tap [Preview].

& Preview

B File Format

.pdf
E Color Scanning

Black & White
2. After the document scanned, select
[Scan Next Originals]. Alternatively, select
[Change Settings] to re-configure the next
originals. Ensure and preview all scanned
documents, then tap on [Send (All)] to
complete.

X Preview (Total: 4)

Select All Scan Next Originals

O O Change Settings
Q &

1 2

Cancel

Send (All)

1. #%&E [FRE] -
© #R

B egEEs

.pdf

L) stex
REQER)

2. XHwmmzE - BEE [(ERRE] - It

O EE (RESE] BERRBFH
RRAE © HEEMRE AR E X FRTAESR
& REFE [2E (286;)] THRHE -

X wEBus)

340

D.D.
Q o}

1 2
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Customer Support Center

Telephone

Hong Kong (852) 2513-2513
Macau (853) 2855-8008

Email

shm-fbhk-csc@fujifilm.com

Live Chat

https://www.fujifilm.com/fbhk/en
(Find Chat with Us! in the bottom right)

FUJIFILM and FUJIFILM logo are registered trademarks or trademarks of FUJIFILM Corporation.
Revoria, Revoria Press are trademark of FUJIFILM Business Innovation Corp.
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